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	Booking form 2011-12

	Name     
	Job title       

	

	Organisation name
     
Third sector  FORMCHECKBOX 
 Statutory sector  FORMCHECKBOX 
 Private sector  FORMCHECKBOX 



	Address
	     
	Postcode
     

	Tel 
     
Email       

	Mobile
     

	Course title(s)
location(s)
date(s)

	     
	     
	     


	Dietary requirements       

	Additional support requirements       
If you would prefer to discuss your requirements with someone please contact us on 0114 278 6636 or events@navca.org.uk


Conditions of booking:  Please let us know as soon as possible in writing if you cannot attend. If someone is attending in your place, please complete a booking form to inform us of this; we cannot accept telephone cancellations or amendments. Changes to an existing booking, or bookings made on the day of a course, may incur a £10 administration fee. For cancellations made more than 21 days before a course there will be no charge; between 21 and 14 days before the course, there is a 50% charge; and for less than 14 days’ notice the fee will be 100%. Unfilled places cannot be refunded. Bookings made and cancelled within 21 days of the start of the course will be charged at the relevant course fee. To receive a refund please write to us by email, fax or letter.

I enclose a cheque made payable to NAVCA for £
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Please debit my             Mastercard         Visa            Delta           Debit              Electron

Card no                                                              Issue no 

Valid from                                       Expiry date

Card holder name                                                           Signature 

CSV number (last 3 digits on signature strip)

Please return your completed form to: events@navca.org.uk or the address below.

How your information will be used. This information will be used by SKiLD and partner training providers to administer courses and your booking, and to keep you informed about their work.
Initial assessment form 

To help us ensure that we meet your learning and development need, we would appreciate you spending just a few minutes to tell us what you hope to gain from the learning event.

	Your name:



	Event title
	Date:





Please refer to the learning programme for the specific aims and objectives of the event.

1. What three things do you hope to know or be able to do as a result of attending the learning event?

2. What impact do you think the event will have on your performance and the service you deliver for your organisation?













