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Staff loans policy

No staff loans will be made except in the case of exceptional* personal need. A request for a loan will be made to the Chief Executive and will be made at the discretion of the Chief Executive and one of the Directors. In the absence of the Chief Executive the request will be made to a Director and will be at the discretion of a Director and the Treasurer or the Chair or a Vice Chair. If the loan is requested by the Chief Executive or a Director, the request will be made to the Treasurer and will be at the discretion of the Treasurer and the Chair or a Vice Chair.

The maximum loan is £500 or 50% of net monthly salary whichever is the lower. 

Repayment is over a maximum term of 3 months or 10% of net salary per month whichever is the higher figure. No interest will be chargeable if the loan is repaid within this period.

Repayments will be made through deductions from monthly salary with the option to pay by cheque prior to the deduction date.

In the event of termination of employment prior to the end of the agreed loan term the balance outstanding will be recoverable from the final salary payment.

No loan will be made without a written agreement between the applicant and NAVCA detailing the terms of the loan and authorising deductions to be made from salary payments.

* Examples of exceptional personal need might be:


Illness of the member of staff or an immediate member of the family abroad 
requiring payment of medical expenses


Bail payment for an immediate family member


Expenses caused by death of an immediate family member


Cost of uninsured damage to vehicle needed to travel to work


Urgent and unforeseeable need to buy equipment for an ill or disabled member 
of the family 

* Examples of circumstances in which a loan would not be made:


Prolonged financial mismanagement leading to debt problems – in this
situation the member of staff would be supported in seeking debt counselling


Need to pay for a holiday, car or other large consumer item.
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