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NAVCA guidelines for sustainable purchasing
NAVCA recognises that all our activities have environmental impacts.  Our organisation has a role to play in protecting the environment and can make a difference.  NAVCA trustees, staff and volunteers will consider the effects of all our activities on the national and global environment.

It is our intention to:
· Comply with all relevant environmental legislation and regulations. 
· Meet the requirements of our Sustainable Development Policy and Action Plan.
· Set ourselves targets, with accompanying procedures, which address those aspects of our activities, products and services that have significant environmental impacts, and that we can influence.  In 2009/10 we will set three targets and monitor implementation.  
When making purchasing decisions, NAVCA will consider the following:

· We will comply with current environmental legislation.

· We will use non-polluting, energy efficient and re-useable goods and services whenever possible.  We will identify a reputable source of specialist advice on goods and services in the third sector.  

· Use of non-polluting, energy efficient and re-usable goods and services.
· Contracting/tenders – wherever possible sustainability issues will be integrated into the award of contracts.  To achieve this we will make changes to the standard contract.  
· IT and other electrical goods – consideration will be given to energy ratings and to end of life disposal as opportunities arise to review arrangements with existing suppliers.  
· Staff travelling on NAVCA business will use public transport where practicable. We will also consider the use of alternatives to travel including video and telephone conferencing.  
· Electricity supply – we will move to a supplier which uses energy from renewable sources.
· Catering – suppliers will be sought who use locally-sourced food and reuse trays, glasses etc.
· Stationery and office equipment – this will be ordered from the ‘green’ section of our supplier’s catalogue wherever possible.

We will seek to use recycled paper or paper with as much recycled content as possible, given the need to maintain quality products and to avoid damaging printing equipment.  Wherever possible we will avoid inefficient orders such as those which involve the delivery by van of one item.   
· Printing – we will choose printers who use paper that is 100% recycled, 100% FSC, TCF (totally chlorine free), NAPM certified.

· Venues – when booking venues, we will consider accessibility by public transport.
See also our policies on Sustainable Development Ethical Purchasing. www.navca.org.uk/about/navcapolicy
February 2009
Comments from the Senior Management Team – June 2009
Comments from Sustainable Development Action Group – June 2009.
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